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1. OBHIMUE MMOJIOKEHUSA
1.1. Hacrosmee IlomoxeHue ompenenser MOPANOK BEIEHUS IHUHBIX €
NEJIaroroB U COTPYAHMKOB AT p BI3 C K O I IIKONBI-UHTEpHaTa (Hanee -
IIKOJIa-UHTEPHAT).
1.2. TlomoxeHue pa3paboTaHO B COOTBETCTBUH C:
 YkazoM llIpesnnenta Poccuiickoit ®epeparuu ot 30.05.2005 r. Ne 609 « 06
yrBepxkaeHuH Ilonoxenuss 0 TepCOHANbHBIX JMAHHBIX TOCYAAPCTBEHHOIO
ciyxarero Poccuiickoit denepanuu U BEIEHUH €0 JUYHOTO JeJIay;
» QeepanbibiM  3ak0HOM oT 27.07.04 Ne79 — ®3 «O rocymapcTBEHHOI]
rpaxaaHckon ciyx6e Poccuiickoii denepanmny;
« TpynoBbM kozmekcoMm PO;
 KoJuIeKTHBHBIM OTOBOPOM;
+ YCTaBOM IIKOJIBI-HHTEPHATA.

2. MOPSAIOK ®OPMUPOBAHUS JIMYHBIX JEJ COTPYJHUKOB

2.1. q)OpMI/IpOBaHI/Ie JIMYHOT'O A€jla MeAaroroB U COTpyJAHHKOB MMPOU3BOAUTCS
HEIIOCPEACTBEHHO  IIOCJIE npueéMa B HIKOJIYy-MHTEpHAT WK  TIEPEBOJA
NEAaroroB 1 COTPYAHUKOB U3 IPYyTroro O6pa3OBaTCJH>HOFO YUPCKACHUA.

22. B COOTBETCTBHH € HOPMATMBHBIMM JOKYMEHTAMHM B JIHYHBIE JeNa
[IEAaroroB M  COTPYAHUKOB IIKOJIBI-MHTEpHATa BKIAABIBAIOTCS  CIEIYIOIIHE
JIOKYMEHTBI:

Ilexaror mkoJLI-HHTEPHATA NPEIOCTABJISIET:

« 3asgBIIEHHE O IIPHEMe Ha pPaboTy;

« ABTOOHOTpadwIo;

« Konuto macniopra uimm MHOro 10KyMeHTa, YA0CTOBEPAIOIIETO TUUHOCTE;
« Konmto crpaxoBoro cBumeTenbcTBa MEHCHOHHOTO CTPAXOBAHUS;

« Konuro neHTHOUKAHOHHOr0 HOMEpPA HATIOTOTLIATEBITHKA;

« Kormuu 1okymenToB 06 06pazoBanuy;

« Komvu 1okymMeHTOB 0 KBanmMuKamy WM HATMYHU CTICIIHATbHbIX 3HAHMUIA;
 Tpynosyto kHMXKKY;

« Ko 10kyMeHTOB BOMHCKOTO y4ueTa (17151 BOEHHOOGS3aHHBIX JIHIT);

« Komuro cBuaerenscTBa o 6pake;

« Koo cBuierenberBa o poskieHun nerei;

« XapakTepUCTHKH, PEKOMEH/ATeNbHbIE IMHChMA, OTHOLICHUS (ecmm ecth B
HaJIU4UH);

« Konuu 1oxymMeHTOB 0 HarpaxneHuw;

« Kormuu ATTCCTALlUOHHBIX JIMCTOB; s -



« CnpaBka MB/[ 0 Hanu4uu cyIuMoCTH.

CoTpyAHHK IIKOJIBLI-MHTEPHATA TPeI0CTaABIsSIET:

« 3asBIEHUE O NMpUEME Ha paboTy;

« Konmro macnopra mim HHOro JOKYMEHTa, YAOCTOBEPSIOLIETO JINYHOCTD;
« Konuio cTpaxoBoro cBujerenbcTBa IEHCMOHHOTO CTPaXOBAHUS;

« Konmto naeHTndukaimoHHoro HoMepa HaJlororIaTelNbIIHKa;

» TpynoOByIO KHMXKY;

« Konnu 10kyMeHTOB BOMHCKOTO y4eTa (1711 BOEHHOOOA3aHHBIX JINII)

« Komnro cBuaerenscTBa o Opake;

« Komnnro cBuieTenscTBa 0 pokJIeHUH JETEH;

« MeauuuHCcKoe OCBHACTETLCTBOBAHNE.

PabGoronarens odopmiaser:

* TPYIOBOM JIOTOBOP B ABYX 3K3EMILISIPOB;

« IIPHKA3 O IIpHeMe Ha paboTy (0 mepeMelieHuH Ha Ipyrue JODKHOCTH);
e JIMYHYIO KapTOuKy NeT-2;

 JOJDKHOCTHYIO MHCTPYKLHIO B ABYX IK3EMILIAPOB;

PaboTonarenb 3HAKOMMUT:

¢ C HOPMATUBHO — IIPABOBBIMU IOKYMEHTAaMHU IIKOJIbI-MHTEPHATA;

e C JIOJDKHOCTHOU MHCTPYKIIUEH;

* C )KypHAJIOM PErUCTPaLH TPYIOBBIX 1I0TOBOPOB IO POCIUCH;

e TIPOBOJAUT BBOAHBIA MHCTPYKTAX, MHCTPYKTAX IO OXPaHE TPy/a, HHCTPYKTaXK
10 IIPOTUBOIIOKAPHOM 0€301IaCHOCTH.

2.3. C uenpro obOecrneyeHus HaJIexKauen COXPAaHHOCTH JIMYHOI'O Jieia
NIEIaroroB ¥ COTPYAHUKOB IIKOJIBI-MHTEpHaTa MU yA00cTBa B OOpalleHUd ¢ HUM IIpU
(bOpMHUPOBAHUHU TOKYMEHTHI TOMEIIAIOTCS B OTJICJIbHYIO MAaMKY.



3. TOPSJIOK BEJAEHUS JIMYHBIX JEJ TIEJATOTOB W
COTPYJIHUKOB IIKOJIBI-MHTEPHATA

3.1. JlugHOoe nemo nefaroroB M COTPYJAHHUKOB BEAETCS B TEUEHHUE BCETO MEPHOIA
paboThI KaXI0T0 Tearora ¥ COTPYAHUKA B IIKOJIE-MHTEPHATE.

3.2. Bezienue MTMYHOTO JeNa MpeycMaTpPUBAET:

« [Tomerenre 1OKyMEHTOB, MOJIEKAIMX XPAaHEHHIO B COCTABE JIMUHBIX JeJ, B
XPOHOJIOTHYECKOM TTOPSIKE;

« ExXeronHyio 1mpoBepKy COCTOSIHHS JIMYHOIO Jelia MEeJaroroB U COTPYIHUKOR
FMMHAa3HM  Ha TIPEAMET COXPAaHHOCTH BKIIOYEHHBIX B HEro JOKYMEHTOB U
CBOEBPEMEHHOE 3aIOJIHEHHE.

3.3. JIuctbl 1OKyMEHTOB, NMOALINTBIX B JIMYHOE JEJI0, MOMIEKAT HyMEPALHH.
CBenenust 00 JTUX JOKyMEHTaX, BKIIOYas HYMEpAlMIO CTPaHMI, B IIpejeliax
KOTOPBIX OHHU PACIOJIOKEHBI B IUMYHOM JIETIE.

4. IIOPAIOK YUYETA Y XPAHEHUSA JIMUHBIX JIEJ NIEJATOTOB U
COTPYITHUKOB HIKOJIBI-UHTEPHATA

4.1. XpaHeHHe W ydeT THYHBIX Jell [IeJaroroB M COTPYIHHKOB OPraHU3YIOTCS ¢
LeNbI0  OBICTPOrO M 6e30IIMOOYHOro TOMCKA JIMYHBIX [N, OOECHeYeHHs HX
COXPaHHOCTH, @  TaKKe oOecrne4eHUus  KOHPHMIEHUMAILHOCTH  CBEACHUM,
COZIepXAIMXCs B JOKYMEHTaX JTMYHBIX JIEN, OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA:

« JImdHbIC Jena COTPYNHMKOB XpaHSTCS B Celie TMMHA3MHM, a BHYTPH — T10
andaBury.

« JlocTyn k 5MYHBIM genaM MENaroroB ¥ COTPYAHHKOB HMEIOT TOJBKO
CeKpeTapb y4eOHOW 4YacTH, MAWPEKTOP MWIKONBI-MHTEPHATA WIM 3aMECTHUTEIH
IUpeKTopa.

« CucremMaTH3alMs JIMYHBIX [€J NEAArOrOB M COTPYIHUKOB MPOM3BOIUTCS B
aj1(paBUTHOM TIOPSIIKE.

« JIuuHble nema TeNaroroB W COTPYAHHWKOB MIKOJBI-MHTEPHATA, WUMEIOIINX
TOCYIapCTBEHHBIC 3BaHHsI, IPEMUU, HArpajbl, y4eHBIC CTCIICHW W 3BaHMs, XPaHATCS
IIOCTOSIHHO, & OCTaJIbHbIX COTPYAHHUKOB — 75 JIET ¢ roja yBOJbHEHHs pabOTHUKA (B
COOTBETCTBHH C IIepeuHeM THIOBBIX YHPABICHYECKHUX JOKYMEHTOB, YTBEPKICHHBIM
Pocapxusom 6 oxtsi6pst 2000 roza).

5. IOPAJOK BBIJAYUA JIMYHBIX JIEJ1 BO BPEMEHHOE
IMOJIb30BAHUE

5.1. Belgaya mu4HBIX €71 (OTIeIbHBIX JOKYMEHTOB B COCTaBe JINYHOTO JieJid) BO

BPEMCHHOEC TII0JIb30BAHUE ITPOU3BOOUTCS C pa3peli€eHuss TUPEKTOpa MIKOJIbI-
HHTCPHATA.

5.2. Pabora (03HaKOMIICHWE) C JTMYHBIMH JelaMH TeJaroroB M COTPYIHUKOB
LIKOJIBI-UHTEpHATa TIPOM3BOAMTCA B TIPHEMHOW ‘JUPEKTOpa, a BpeMs pabGoThI
OTPaHUYIUBACTCA MNPEAENaMH OTHOTO pabodero mHA. B koHme paGoyero mHs Bce

JIMYHBIC [O€j1a, BEIJAHHBIE BO BPEMCHHOE HOHB?OB&HHC, JIOJIKHBI OBITH BO3BpalICHbI
Ha MECTO XpaHEHUA.



6. OTBETCTBEHHOCTDb

6.1. Ilemaroru W COTPYAHHWKH IIKOJBI-UHTEpHAaTa O0O0S3aHBI CBOEBPEMEHHO
NPEACTABIIATE CBEEHUS 00 W3MEHEHWH B TIEPCOHALHBIX JaHHBIX, BKIIOUYEHHBIX B
COCTaB JIMYHOTO JIeNa.

6.2. Paboromarens obecrieunBaert:

 COXPAHHOCTb JTUYHBIX JI€JI IIEJArOroB U COTPYAHUKOB TMMHA3HH;

* KOH(QHIEHIIMATBHOCTh CBEJCHUH, COMlepKAIIUXCS B JIMUHBIX JIEJIaxX IeJaroron
U COTPYAHUKOB IIKOJBI-UHTEPHATA.

7. IPABA

7.1. Jlna obGecnieyeHUs 3alllUThHI MEPCOHATBHBIX JIaHHBIX, KOTOPHIE XPaHATCS B
JMYHBIX JeTIaX MearoroB ¥ COTPYAHUKOB IIKOJIBI-MHTEPHATA!

MeIarord U COTPYAHUKH IIKOJIbI-HHTEPHATA MMEKT NPaBo:

o [lonyunte mOMHY!0O WHOGOPMAIMIO O CBOMX TNEPCOHAIBHLIX JAHHBIX |
00paboTKe 3TUX JTaHHBIX;

« [Tony4nTs CBOGOIHBIH TOCTYIT K CBOMM MEPCOHABLHBIM JJAHHBIM;

o [lonyunTe KOMMHM, XpaHAlUHMecs B  JIMYHOM JIelE M COJAEpIKallue
IIEPCOHAIIbHBIC JaHHbIE;

« TpeboBaTh HCKITIOUCHUS] WM WCIPABJICHUS HEBEPHBIX WM HEMOJIHBIX
NIEPCOHABHBIX JTaHHBIX.

padoronarteib HMeeT MPaBO:

» OOpabaTeIBaTh TMEepCOHANbHBIE JAHHBIE MENArOroB M COTPYJHHMKOB IIKOJIbI-
UHTEPHATa, B TOM YHCIIE U Ha 3JIEKTPOHHBIX HOCUTEIIAX;

+ 3alIpOCUTE  OT TMENAaroroB H COTPYAHHUKOB MIKOJLI-MHTEPHATA  BCIO
HEOOXOIUMYI0 HHGOPMALIUIO.
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